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MEXTOCYJAAPCTBEHHBIA CTAHJAAPT

Cucrema ctaniapToB o HHGopManMu, OMOJINOTEYHOMY U M31aTeIbCKOMY eIy
BUBJIMOTEYHASA CTATUCTHUKA
Jara BBegenus 2002-01-01

1 ObsacTh npuMeHeHU st
Hacrosimuii cTannapT ycTaHaBIMBAeT €AMHUIIBI y4eTa TOKYMEHTOB ()OHIOB OMOIMOTEK U OPraHOB HAyYHO-
texHudeckon napopmarmu (nanee — HTU) u enuHUIBI yaeTa 00CITyKUBaHHS TIOJb30BaTeNIeld OMOIMOTEK U
opranos HTH.
Cranmapt obs3aTesneH ajist Becex onodnuotek u opranoB HTHU He3aBUCHMO OT BEIOMCTBEHHOTO IO TYMHEHUS
U GopM COOCTBEHHOCTH.
2 Onpenesenust
BbIJ1a4a JOKyMeHTAa: [IpefocTaBieHne JOKyMEHTa 110 3alpocy MOIb30BaTENsE OMOINOTEKN Ha a0OHEMEHTE,
B YMTAJILHOM 3aJie Yepe3 HeCTallMoOHapHbIE (OPMBI 00CTYKUBAHUS WM 3JIEKTPOHHBIE HH(OPMAaLMOHHbBIE
CeTH.
roa0Boii KomMiieKT: COBOKYITHOCTh HOMEPOB (BBIITYCKOB) MEPHUOJUUECKUX U3JIaHUH 3a T0J1, TPUHUMaeMast
3a OIHY YUYETHYIO eqUHUILY (HOH/A.
MeponpusiTiue: CoBOKYITHOCTh I€HCTBUMN, OPraHW3allMOHHBIX (OPM, OPHEHTUPOBAHHBIX Ha KOHTAKTHBIE
TPYNIIBI TTOJIB30BATENCH B LIESIX YIOBICTBOPSHHS X OTPEOHOCTEH B 3HAHUH, WHGOPMAITUH, OOIICHUH,
peKpearum.
MeTpomnojika: MexayHapoaHas equHuUIa yueta oobema GoHa, u3mMepseMast Kak 1 M CTeIIaKHOM MOJKH,
3aHATON U3AAHUSIMU WU IPYTUMH TOKYMEHTaMHU.
Ha3BaHue: Kaxxioe HOBOe WK MOBTOPHOE U3/IaHUE, APYTOW JTOKYMEHT, OTINYAIOIIUECs OT OCTaIbHBIX
3arjaBHeM, BBIXOJAHBIMU JTaHHBIMH WJIU IPYTUMH 3JIEeMEHTaMU 0(OPMIICHHUS.
oTka3: HeynoBieTBOpEHHBIH 3aIIpOC MOIb30BATENST OMOIUOTEKH.
noAmuBKa (nepernJieTHasi exuHua): CoOBOKYITHOCTh HOMEPOB NIEPHUOIUYECKUX U3TaHUM (TOKYMEHTOR),
CIIUTHIX, IEPETJICTCHHBIX WM CKPETIJICHHBIX IPYTHM CIIOCOOOM B OJHO IIEJIO€ M IPUHUMAEMBIX 32 OHY
YYETHYIO eIUHHITY (HOHA.
NnoJib30BaTe/ib 0danoTekn: Ou3nveckoe Wi IPUANIECKOE U0, TOJIB3YIOIIEEC YCIyraMu OUOIHOTEKH
(uuTarens, IOCETUTENb MEPOTIPUSITHI, aDOHEHT).
nocemenue: [Tpuxon monp3oBarens B Oubimoreky uin opran HTU, 3aperucTpupoBaHHbIi B KOHTPOJILHOM
JUCTKE WK (OPMYJISIpE YUTATENS, APYTON JOKYMEHTAIIMU, TPUHATOM B Oubnnoreke wim oprane HTU, a
Tak)Ke B DJIEKTPOHHON 0a3e TaHHBIX.
nocTosiiHo AeicTBywouuii 3anpoc (II3): Tema napopmMannoHHOTO 3ampoca Ha 0OCITYKUBaHHE
aOOHEHTOB B CUCTEME U30MpaTEIHHOTIO pacupocTpanenus nHdopmarun (nanee — MPN).
sx3emiisap: Kaxnas otaenpHas eAMHNIIAa JOKYMEHTA, BKIlOYaeMas B (DOH UM BHIOBIBAIOIIAS U3 HETO.
3 O0mue MoJI0KeHUs
3.1 O6bem ponma 6ubnmorexku u oprana HTU ucuucnsercs B yHuUIIMpOBaHHBIX €IMHUIIAX.
3.2 OCHOBHBIMH €IMHUIIAMU y4€Ta JJIs BCEX BUJIOB JJOKYMEHTOB SIBJISIIOTCS IK3EMIUISIP U Ha3BaHUE.
3.3 OCHOBHBIMH €IMHHUIIAMH yueTa oObeMa (pOH/1a TeYaTHBIX W3/IaHU, HEONyOTMKOBAHHBIX U
ay/IMOBU3YAJIbHBIX JJOKYMEHTOB, 3JIEKTPOHHBIX U3JJaHUHN SIBJIAIOTCS SK3EMIUISIP U Ha3BaHUE.
3.4 Yuet o6bemMa (oHa KYpHAJIOB U ra3eT IPOBOAUTCS B SK3EMILIApaX, HA3BaHUAX, TOJIOBBIX KOMIUIEKTAX,
MOIINBKAX.
3.5 JIonOTHUTEIbHBIMUA €IMHUIIAMH Y4eTa 00beMa (OoHIA SIBISIOTCS TOJ0BOM KOMIUIEKT, METPOIIOJIKA,
NOANINBKA (IEpeTIeTHAs €UHULIA).
3.6 Yuer oObema (poH/Ia B HA3BAHUSIX MPUMEHSETCS JIJIsl HOBBIX MOCTYIUICHUM.
3.6.1 TloBTOpHOE MU3aHKE YUUTHIBACTCS KaK HOBOE HA3BaHME, €CIIM OHO JOMOJIHEHO U (WIIK) mepepaboTaHo.
3.6.2 MHOTOTOMHOE M3JIaHue, O0BEUMHEHHOE OOIINM 3arIaBUeM, YUUTHIBAETCS KaK OJTHO Ha3BaHUE, 3a
MCKIIFOYEHHEM TOMOB, UMEIOINX WHIUBUIyaJIbHOE 3arjaBue.



3.6.3 Konust n3nanus uim HEOMyOJIMKOBAHHOTO JOKYMEHTa HE3aBUCUMO OT BHJ1a HOCUTESI YIUTHIBACTCS
TakK e, KaKk OpUTHHAIL.
3.7 llpunoxeHus K U3JaHUsIM (KapThl, aTJIachl, TAOIUIbI, 00BICHUTENIbHbIE 3aUCKH, YKa3aTeIu
reorpauuecKkux Ha3BaHUM, HOTBI, TPaMIUTACTUHKH, T1akaThl, CD-ROM, IHUCKETHI U T. 11.), HE UMEIOIIINE
CaMOCTOSITENIbHOTO 3HAYEHHUSI, OT/IETIbHO HE YUUTHIBAIOTCS.
3.8 CamocrosTensHble U31anus, 00bEAMHEHHBIE B OJHOM TieperieTe (KOHBOIOTE) YUUTHIBAIOTCS KaK
OTJIEIbHBIE K3EMIUISIPBI U OTAEIbHBIC Ha3BaHMUS.

4 Y4eT oT/IeIbHBIX BUA0OB U3IaHUI U HeONMyOJIHUKOBAHHBIX IOKYMEHTOB
4.1 Knuru u Opouropsl
4.1.1 Kaxxnast KHUra Wi OpoIopa, BXOIIas B CEPHIO, YUUTHIBACTCS KaK OT/IEIbHOE HAa3BaHUE.
4.1.2 Kaxxgast u3 OpoItop, BEIMYIIEHHBIX B O0BEAUHSIONICH X U3/IaTEIhCKON Tanke (00JI0KKeE),
YUUTBHIBACTCS KaK OT/IETbHOE Ha3BaHUE.
4.2 Ilepuoanueckue U3aHus
4.2.1 OCHOBHBIMH €IUHHIIAMH Y4eTa 00beMa (POHAA KYPHAIOB SBISIETCS K3EMIUIAP (TOM, HOMEp, BBIITYCK)
Y Ha3BaHUE M3JaHMs 32 BCE I'OJIbl €r0 MOCTYIUICHUS B (DOH] HE3aBUCUMO OT U3MEHEHHMS 3arjaBus KypHaa.
Kpowme Toro, 00beM (hoHAa )KypHAIOB YUUTHIBACTCS B TOJIOBBIX KOMIUICKTAX.
4.2.2 OCHOBHBIMH eIMHHUIIAMU yueTa o0beMa (hoH/Ia Ta3eT SABISIOTCS TOJ0BOM KOMIUIEKT T'a3eT, KOTOPBIHA
MOJJICKUT TOCTOSTHHOMY XPaHEHHIO B TaHHOM (JOH/IE, ¥ HA3BaHHE KOMIUIEKTa U3/IaHUS 32 BCE TOJIBI €r0
NOCTYIUIEHUs B (DOH/I HE3aBHCUMO OT U3MEHEHUS 3arjIaBUs U3AaHHUS.
[Mpumedanne — JIoMOTHUTENBHO TOMYCKaeTCsl yueT o0bema poHaa B HOMepax (7S HeTeperuIeTeHHBIX
ra3eT) ¥ MOAIIMBKaX (MEePEIICTHBIX SAMHHUIIAX ).
4.2.3 EquHunaMu y4yera OJHOJHEBHBIX (Pa30BBIX) ra3eT CIyXKaT SK3eMIUIIp (HOMep, BBIITYCK) M Ha3BaHUE
ra3eThl.
4.3 Ilpono/ukaommecss U3TaAHUS
4.3.1 OCHOBHBIMH €IMHHUIIAMU yueTa 00beMa (POH/1a PO I0IDKAIOIIMXCS U3AAHUH SBIISIOTCS K3EMILISP
(TOM, BBITTYCK) M Ha3BaHWE KOMILJICKTA U3aHMs 32 BCE TOJIbI €r0 MOCTYIUICHUS B (DOH HE3aBUCHMO OT
M3MEHEHUS 3arjIaBUsl U3/1aHuA.
4.3.2 Kaxxas cepusi IpoA0DKAIOIIEroCs N3/1aHus, UMEIOIas CAaMOCTOSATENbHYIO0 HyMEPALUIO BBITYCKOB,
YUUTBIBACTCS KaK OT/IeIbHOE Ha3BaHUE.
4.3.3 Kaxx1plif caMOCTOSITENIbHBINA TOM (BBIITYCK) MPOJODKAIOLIETOCS U3JaHNUS YUYUTHIBACTCS KaK OTJIEIbHOE
Ha3BaHUE.
4.4 HoTHble n3nanus
4.4.1 EnuHunaMy yyeTa HOTHBIX U3IAHUH SBJISIIOTCS DK3EMILUISIP U Ha3BaHUE.
4.4.2 OraenbHbIe MapTUH (To0ca), 00beTUHEHHBIE C MAPTUTYPOH (KIaBHPOM) B OHOM U3JAHUH, & TAKKE
napTuu, 00beAMHEHHBIC U3ATEIBCKOMN ManKo# (00JI0KKOMH), YYUTHIBAIOTCS KaK OUH dK3EMIUISIP U OJHO
Ha3BaHUE.
4.4.3 OtaenbHBIC TAPTUH (TOJIOCA) U MAPTUTYPA (KJIAaBHUP), U3/IaHHBIE PA3/ICIbHO, YUUTHIBAIOTCS KaK pa3HbIC
AK3EMILISIPBI.
4.4.4 CamocTosITENbHBIC HOTHBIC M3JaHusI, 00BEIMHEHHBIE B OJTHOM TIeperuieTe (KOHBOJIOTE), YUUTHIBAIOTCS
KaK OTAENbHBIC SK3EMIUIAPHI U OT/ICTbHBIC HA3BAHUSI.
4.5 Kaprorpadpuyeckue n3ranus
4.5.1 Kapra, u3gaHHas Ha HECKOJIBKHX JINCTaX, 00bEAMHEHHBIX OOIUM 3arjiaBUeM, YIUTHIBACTCS KaK OJMH
9K3EMIUISP U OJJHO HAa3BaHHUE.
4.5.2 Kaxxplil caMOCTOSITENBbHBIN JINCT CEpUNHON KapThl YUUTHIBAETCS KaK OTJAEJIbHBIN K3EMILISAP U
OTJIeIbHOE Ha3BaHUE.
4.6 U3ou3nanus
4.6.1 JIuctroBple u3nanusi, 00beTMHCHHBIC N31ATEIILCKON MANKOW (00JI0KKOM, MAaH)KETKOM, 00EPTKOI),
YUUTBHIBAIOTCS KaK OJMH SK3EMIUISIP U OJJTHO HA3BaHHUE.
4.6.2 Kaxplii TUCT CEPUM U30M3/IaHNN, He 00beTMHEHHBIN U31aTeIhCKON anKou (00JI0KKOM, MaHKETKOM,
00epTKOif), yYUTHIBACTCS KaK OTACIbHBIN SK3EMILISP U OTACTHLHOE HA3BaHHUE.
4.7 JIncToBLIE TEKCTOBLIE H31AHUSA
4.7.1 JIucToBbIe TEKCTOBBIC U3/IaHUS, BHIMYIIICHHBIE B 00bEIUHSIONIEH U3AaTeThCKOM manke (MaHKETKE),
YUUTBHIBAIOTCS KaK OJMH SK3EMIUISIP U OJJTHO HA3BaHHUE.



4.8 CnenuajnbHble BUIbI HOPMATHBHBIX IOKYMEHTOB
4.8.1 CtanmapThl U KaTaJOTH MPOMBIIIUIEHHOTO 000PYIOBAaHUS U U3JIEJINH, BBITYIIEHHBIE B 00bEIHMHSIIOIIEH
WX U3aTENhCKOM nanke (00JI0KKe), MpY HAJTUYUH Ha MarKe 001Iei 1eHbI, COACPKaHUs BCETO U3IaHMS 1
€IMHBIX BBIXOHBIX TaHHBIX, YYUTHIBAIOTCS KaK OJUH 3K3EMIUISIP U OJTHO HAa3BaHHE.
4.8.2 CtaHmapThl ¥ KaTaJIOTH MPOMBIIIJIEHHOTO 000PYI0BaHUS U U3/ICITNH, BBIMYIIEHHBIC B BUE OTICTBHBIX
JUCTOB, €CIIA KXKABIA U3 HUX UMEET CBOM BBIXOJHBIE TaHHBIC, [IEHY, TUPAXK, YIUTHIBAIOTCS KaK OTICIbHBIN
9K3EMIUISP U OTJEIHHOE Ha3BaHUE, JaXKe €CIIM OHU OOBEIUHEHBI OJTHOM MarKoi (00JI0KKOM).
4.9 JlenoHnpoBaHHbIe HAYYHbIe Pa00ThI
4.9.1 JlemonupoBaHHas Hay4Has paboTa (paboTa B IBYX IK3EMIUISIPAaX U COMPOBOAUTEIBHBIC JOKYMEHTBI K
Hell), coieprkamiasics B OTJCIbHON MarKe, YIUTHIBASTCS KaK OJIMH YK3EMILISP U OJTHO Ha3BaHUE.
4.10 Heony0JinKOBaHHbIE TOKYMEHTbI
4.10.1 Heomy0nMKoBaHHBIE TOKYMEHTHI, COPOIIIOPOBAHHBIEC WIIM COJIEpIKALIMECs B OTACIbHON MarkKe,
YUUTBHIBAIOTCS KaK OJMH SK3EMIUISIP U OJJHO Ha3BaHHUE.
4.10.2 JIns KOHCTPYKTOPCKOM TOKYMEHTALMH €UHUILIEH ydeTa SIBJISIETCS YEPTEXK WIIN MOJIHBIM KOMITJIEKT
KOHCTPYKTOPCKHUX JOKYMEHTOB, OTHOCSIIMXCS K OTHOMY U3JIEIHIO.

S Y4yer ayanoBusyajJbHbIX JOKYMEHTOB
5.1 ®oHOaOKYMEHTHI
5.1.1 Enquannamu ydera oobema Gponia GOHOTOKYMEHTOB SIBIISIOTCS SK3EMIUISIP M Ha3BaHUE.
5.1.2 Dx3emmsipoM (POHOAOKYMEHTOB SIBJISIIOTCS: TUCK — JJISI TPAMILUTACTHHOK, KOMIIAKT-TUCKOB; KaTYIIIKa,
Kaccera, 000MHa — JUI1 MAarHUTHBIX (DOHOTPAMM.
5.1.3 OTaenpHO BBIMYIIEHHAS TPAMIUIACTUHKA, KOMIAKT-IUCK YYUTHIBAIOTCS KaK OJUH JIUCK U OJHO
Ha3BaHUE.
KomrmuiekT (anmp00M) rpaMIuiacTHHOK, KOMIAKT-IUCKOB, 00bETMHEHHBIX OOIIMM Ha3BaHUEM, YIUTHIBACTCS
M0 KOJIMYECTBY AUCKOB U OJITHOMY Ha3BaHMUIO.
5.1.4 MaruuTtHas oHOrpaMMa Ha OJHOM KaTyIIKe (KacCeTe) YUYMTHIBACTCS KaK OJ{Ha KaTylika(kacceTa) u
OJTHO Ha3BaHWe. MarHuTHas (POHOrpaMMa Ha HECKOJIBKUX KaTyIIKax (KacceTax), 00beJUHEHHBIX 00IIM
HA3BaHMEM, YUUTHIBAETCA MO KOJMYECTBY KaTylleK (KacceT) U OTHOMY Ha3BaHMUIO.
5.1.5 OTaenbHO BBIMTYIIEHHBIH (POHOJOKYMEHT MIIM KOMIUIEKT ()OHOIOKYMEHTOB, 00bEAMHEHHBIX OOLTHM
3arjaBHeM, YUUTHIBACTCSA KaK OJTHO Ha3BaHHE HE3aBHCHMO OT YKCJIA 3alIMCAaHHBIX MPOU3BEICHHM.
5.1.6 TIoBTOpHO BBHIMYIICHHBIH (DOHOAOKYMEHT YUUTHIBACTCS KAaK HOBOE Ha3BaHUE, €CIIH UMEET
MIPOU3BOJCTBEHHBIN WM (PUPMEHHBIA HOMEP (HOMEPA), OTIIMYHBIN OT MPEAbIAYIIEro U3TaHUsI C
AQHAJIOTMYHBIM Ha3BaHUEM.
5.2 BuieoqoKyMeHThI
5.2.1 Enununamu y4deta (poHIa BHICOTOKYMEHTOB SIBIISIFOTCS SK3EMILISAP M Ha3BaHUE.
5.2.2 DK3eMIUISIpOM BHICOIOKYMEHTOB SIBJISIFOTCS] KACCETa UJIU JUCK.
5.2.3 O6muit 06beM GoHIa BUICOAOKYMEHTOB YUUTHIBACTCS 110 KOJMUYECTBY KAaCCET HIIU IUCKOB.
5.2.4 BueoJOKyMeHThI YIYUTBIBAIOTCS 110 TIPaBUIaM, YCTaHOBJICHHBIM B 5.1.3 — 5.1.5.
5.3 KnHOROKYMEHTBI
5.3.1 Eqununiamu y4era ¢poH1a KHHOIOKYMEHTOB SIBJIIETCSI 000MHA.
5.3.2 KuHOGWIbM yYUTHIBACTCS KaK OJTHO Ha3BAaHUE HE3aBUCUMO OT YMCIIA COCTABIISIONINX €T0 YacTel
(600uH).
5.3.3 O6muit 06beM GoHIa KHHOPHIEMOB YUUTBHIBAETCS MO KOJIMYECTBY OOOUH.
5.3.4 lnaduibM yIUTHIBACTCS KaK OJTHO Ha3BaHKME HE3aBUCUMO OT YHCJIAa COCTABJISIFONTUX €T0 YacTeH
(pys10HOB).
5.3.5 O0umit 06beM poHma TMadUILMOB YUUTHIBAETCS 11O KOJIHMYECTBY PYJIOHOB.
5.4 ®oTOOKYMEHTBI
5.4.1 Enununiamu ydeta ¢ponma poToAOKYMEHTOB SIBIISIIOTCS SK3EMILUIAP U Ha3BaHUE.
5.4.2 Dx3eMIuIIpoM (POTOTOKYMEHTOB SIBISETCS KaJp.
5.4.3 KoMIUIeKT 1Mano3uTUBOB YUYNUTHIBAETCS KaK OJHO Ha3BaHME HE3aBUCHUMO OT YUCIIA COCTABIISIOIIMX €r0
CIOXETOB (KaJapoB).
5.4.4 O0muuit 06beM (hoHIa TMATIO3UTUBOB YUUTHIBACTCS 110 KOJTMYECTBY KaJIPOB.
5.5 JlokyMeHTBI Ha MUKpO(dopmMax
5.5.1 Eqununiamu yueta poHma JOKYMEHTOB Ha MUKPO(QOPMAX SIBJISIOTCS SK3EMILUISP U Ha3BaHHE.
5.5.2 DK3eMIUIIPOM JJOKYMEHTOB Ha MUKpOhOpMax SBISIOTCS: (puina — 1151 MUKPODUIIT; PYJIOH — JIJIst
MHUKPO(QHUIEMOB.
5.5.3 KommutekT ¢wut, 00beTMHEHHBIX 0OIIMM Ha3BaHUEM, YUUTHIBACTCS KaK OJHO Ha3BaHUE.



5.5.4 OO0t 06beM (poHIa JOKYMEHTOB Ha MUKPO(UIIIAX YIUTHIBACTCS 1O KOJTUYESCTBY (PHIIL.
5.6 AyanoBusyanabHble J0KyMeHThI (ABJl), sBisttomuecs NpuiIoKeHUEM K JPYTUM BHJIaM I0KYMEHTOB,
OTZIEJIbHOMY YYETY HE MOJIEKAaT.
Ilpumeuanue — Ilpu 3aTpyTHUTENBHBIX CIIydasX ONPEAEICHUs OCHOBHOTO HOCUTENS HH(OpMAIMU U
MIPUJIOKEHUS K HEMY 3a OCHOBHOM HOCHUTEIIb, MTOUICKAITUN yUETy, IPUHUMAETCS] TEKCTOBBII TOKYMEHT.
6 Yder 3JIeKTPOHHBIX M31aAHUH

6.1 EnuHuiiaMu y4yeTa 3JeKTPOHHBIX U3aHUMN ABJISIIOTCS DK3EMILISIP U Ha3BaHUE.
6.2 DK3eMIUTIPOM JIS SIEKTPOHHBIX U3AaHUN SBISIOTCS AMCKeTa U ontuueckuid auck (CD-ROM u
MYJIbTUMENA).
6.3 DyIeKTpOHHBIE U3JaHKs] YUUTHIBAIOTCS 110 ITPaBUJIaM, YCTaHOBJIEHHBIM B 5.1.3.

7 Yder nosn3oBaresnei 0ndanorexk u opranos HTHU
7.1 Enununieil yuera unrareneu sBiaseTCcss YATATENb.
7.1.1 Yuet o01miero 4ucia yutaTeiaeii mpoOBOIUTCS IO YUCTY YUTATENCH, 0OCITYKEHHBIX BCEMHU
CTPYKTYPHBIMHU NOJpa3ieneHusiMu 0udmnorexu i oprana HTU u 3aperucTpupoBaHHBIX B €UHON
pETUCTPALIMOHHON KapTOTeKe Wi equHo b/l unrareneid.
Ilpumeuanue — Ilpu Hanmnuuu B 6nbanoTexe nian oprane HTU ennHCTBEHHOTO CTPYKTYpHOTO
noJipa3fiesieHusl yueT OOIIero Yrciia YuTaTeieid MoXeT POBOAUTHCS Ha OCHOBE KapTOTeKH (HopMyIsipoB
YUTATEIICH.
7.2 Enunureit yaeta abOHEHTOB MeKOMOoTeuyHoro aboneMenTa (qaiee — MBA) siBnsieTcst onuH
aOOHEeHT.
7.2.1 Yuet obmiero yncia aboHeHTOB MBA nipoBoauTcst mo yucity oubanoTtek niau opranoB HTU,
3aperucTpupoBaHHbBIX B KapToTeke win b/l perucrpanum abonentoB MBA.
7.3 Enunmnneit yaera abonentoB cucreMbl IPU sBisieTcst MBAMBUyabHBIN (JIUIIO) WM KOJIJICKTUBHBIN
(opranuzanus) aOOHEHT, 3apeTUCTPUPOBAHHBIN B KapToTeke uian b/l perucrpanuu abonenta cucremsl UPU.
7.3.1 Yuet obmiero yncia aboHeHToB cucteMbl MPU mpoBoauTes 110 uncity abOHEHTOB,
3apEeruCTPUPOBAHHBIX B KapTOTEKE U b/] 3TOM cucTeMsl.
7.4 Enununeit yuera nojib3oBaTeed, oopamatomuxcs B 0nonmoreky uinu oprad HTU uepes snexkTpoHHBIE
UH(POPMALIMOHHBIE CETH, SIBJISETCS KO MOJIb30BAaTeNs (JIUIA WM OpraHU3aIuy ), 3aUKCUPOBAaHHbIN Ha
cepBepe oubamorexu win oprana HTH.
7.4.1 Yder ob1ero uncia nojab3oBarenei, oopamaroniuxcs B Oubmuorexy nin opran HTU gepes
3JIEKTPOHHBIE HH(OPMAILIMOHHBIE CETH, OCYIIECTBIISETCS MO KOJIMYECTBY HEOIUHAKOBBIX KOJIOB JIUI] U
OpraHu3alfii, 3aperucTpUPOBaHHbIX Ha cepBepe Oubmmorexu winu oprana HTU.
7.5 Enunuiie yueta NoCeTUTeNe MEpONPUSITUH SBIISIETCS JIULIO, TPUCYTCTBYIONIEE HA MEPOIIPUATHH U
3aperuCTPUPOBAHHOE B JOKYMEHTAX, IPUHATHIX B Onbnuoreke miu oprane HTU.
7.5.1 Yuet o01miero 4ucia nmoceTuTeIe MEPONPUATHNA OCYIIECTBIIIECTCS CYMMHPOBAHUEM KOJIMYECTBA
IPUCYTCTBYIOIMX HA MEPOIPUATHIX JIMLL, 3apPETUCTPUPOBAHHBIX B IPUHATHIX JOKYMEHTAX KaXAbIM
CTPYKTYPHBIM TofpazienenrueM o6udnuoreku uinu opranom HTU, npoBoasium meponpusrue.
Ilpumeuanue — Yuciao noceTuTene MEpONpPUATHS, COBMECTHO IPOBOAMMOIO HECKOJIIBKUMU
CTPYKTYPHBIMHU NOApazieneHusiMu 0ubnmorexu uinu oprana HTU, yauteiBaeTcst OAHUM CTPYKTYPHBIM
HOJIpa3ieICHUEM.

8 Yuer nocemennii, o0pameHui
8.1 EqunHuneil yuera noceeHui ABIIseTCs OJTHO MOCEIEHUE, 3aPETUCTPUPOBAHHOE B TOKYMEHTALIMH WU
b1, npunsATHIX B OnbnmmoTeke uiu oprane HTH.
8.2 Enununeii yuera oOpaieHuii K 3JIeKTPOHHON OMOIMOTEYHO-UH(OPMAIIMOHHON CETH SIBIISIETCS O/THO
oOpareHue Ha cepep Onbnumorexu wim opran HTU.
8.3 Yuer obmiero ymcina nocemeHuii (o0parieHuit) mpoBOIUTCS CyMMHUPOBAaHUEM MTOCEUICHUH (0OpaleHmii),
YUTEHHBIX KaXIbIM CTPYKTYpPHBIM IO/pa3aenenueM oubdanoreku uiau opranom HTU.
9 Yder 3anpocoB Ha JOKYMEHTBI H HX KOIIMHU

9.1 Enunnnei yyeTa 3anpocoB Ha JOKYMEHTHI U UX KOIHHM SIBJISIETCS 3alIPOC HAa OJIUH SK3EMIUISAP JOKYMEHTA
WM KOIIMH, 3aPErHUCTPUPOBAHHBIN B JIMCTKE YUTATENbCKOTO TpeboBanus wim b1,
[Ipumeuanne — ExnuHuneit yuera 3anpoca Ha NEPUOINYECKOE U3IaHNE ABIISIETCS OJJMH K3EMIUISAP U3JaHUs
WIM OJIHA MOJLINBKA.
9.2 Y4er 00111ero 4ncia 3ampocoB OCYIIECTBIISETCS CYMMHPOBAHUEM JIUCTKOB YUTATEILCKOTO TPEOOBAHUS
niu GUKCUPOBAaHHBIX 3ampocoB B B/I.



10 Y4er BbIIa44 JOKYMEHTOB U UX KONUIA

10.1 Equnanneii yueta BblJaud JOKYMEHTOB M UX KOIHH SIBJISIETCS DK3EMILIAP, ITOJIYYEHHBIH 110JIb30BaTEIEM
IO €ro 3arpocy.
Ilpumeuanue — Enynuiieil yuera BbIAaYN MEPHOAMYCCKUX U3AHUIN SBISAETCS SK3EMILISP WIM MO/IINBKA,
MOJTyYeHHas MOJIb30BaTENIEM IO €ro 3arpocy.
10.2 Yyer BbI1auu JOKYMEHTOB IPOBOAMUTCS 110 YMCITY BBIIAHHBIX 3K3EMIUISIPOB, 3apETUCTPUPOBAHHBIX B
dbopmyssipe unTaTens, JJUCTKE YUTATeIbCKOTO TpeboBaHusl, OaHke-3akaze mo MBA, kanxHOM opMyIsipe
WIN APYTod JTOKyMEHTAIMH, TpUHATON B Oubanoreke u oprane HTH, a Taxxe B anextpoHHoi B/I.
10.2.1 Y4er BbliauM )KypHAJIOB, Ta3€T, HOT, KAPT, M30U3JaHU, TATEHTOB, CTAHIAPTOB, MPOMBIIILICHHBIX
katasioro, ABJl, 00beIMHEHHBIX WM XPAHSIIUXCS B MAINKax, KOPOOKax, KOMIUIEKTaX, MOIINBKAX;
MUKPO(PHIbMOB, MUKPO(DUII, TUCKET U APYTrUX JOKYMEHTOB, KOTOPBIE COCTOST U3 HECKOJIBKUX
IK3EMILIIPOB JOKYMEHTOB, IIPOBOJUTCS IO YUCITY TE€X 3K3EMIUIIPOB JOKYMEHTOB, KOTOPBIE COOTBETCTBYIOT
3arpocy Moab30BaTesl.
10.2.2 Ilpu BeIgaue U3AaHUHN U3 OHOTO CTPYKTYPHOTO MopasaeneHust oudanorexu i oprana HTU B
JIpyroe, y4eT BbAauu IPOBOAUTCA CTPYKTYPHBIM MOJpa3ieieHIeM, HEMOCPEACTBEHHO OCYIECTBISIONIIM
BbIJIaYy W3/IaHUI YuTaTENO Wik aboHeHTY MBA.
10.3 Yuer obmero yucia BbIIaHHBIX TOKYMEHTOB ITPOBOUTCS CYMMUPOBAHHUEM YHUCIIA K3EMILISPOB,
YUTEHHBIX KaXIbIM CTPYKTYPHBIM Io/ipa3ieieHueM oudnuorexku mim opranom HTH.
10.4 Yder BbIJaUM KOMHMI M IOKYMEHTOB C BRICTABKH BXOJUT B 00111€€ YMCIIO BEIIAHHBIX JOKYMEHTOB.
10.5 Y4er BbIauy MJIATHBIX KO TOKYMEHTOB, IPOBEACHHBIN CIIELMAIN3UPOBAHHBIM MTOAPa3/IEICHUEM
6ubmuorexku nnn opranom HTU, ocymiecTBisieTcst OTAENbHO U BXOAUT B 00IIIe€ YUCIIO BhIJAHHBIX
JIOKYMEHTOB.

11 Y4er 3anpocoB U 0TBETOB HA CIPABOYHO-UH(POPMALIMOHHOE 00CYyKMBAHHE
11.1 Enunnneii yuera pa3oBbIX 3alpOCOB HA CIPAaBOYHO-UH(pOpMaLnOHHOE obcimyxuBanue (ganee — CHUO)
SBJISIETCS 3aIPOC.
11.1.1 Yuer pa3oBbix 3anpocoB Ha CHO npoBoanTCS IO YUCITY:
— 3aTpeOOBAHHBIX TEM (IIJIs1 TEMATHUYECKUX OMOIMOTrpadIecKux 3ampocoB);
— OubnuorpaguuecKux 3anucei, TpeOYIOMUX YTOYHEHUS (U1 3aIIpocoB Ha Oubmuorpagpuieckoe
YTOUYHEHHE);
— JIOKYMEHTOB, HAJIM4YKMe KOTOPHIX B (hoHae Oubmmorexu uinu oprana HTU tpeGyercst ycTaHOBUTH (7151
aZpecHO-O0MOIMorpauIecKux 3ampocoB);
— 3arpe0oBaHHBIX (aKTOB (11 (hakTorpaduuecKux 3ampocoB);
— TeM, TPEOYIOIINX aHATUTUKO-CHHTETHYECKOTO ITpeoOpa3oBaHmsl TOKYMEHTAIbHON nHbopMaruu (s
AQHAJTUTUYECKUX 3aMPOCOB);
— METOJIMYECKUX KOHCYNbTAITUI 10 Pa3bICHEHUIO MTPaBUJI TIOJIb30BaHUs OnOIMoTeKoi miu opranom HTU,
10 UCTIOJIb30BAHUIO MH(POPMAITMOHHBIX U3/IaHUH U JIEMEHTOB CIIPABOYHO-OMOIHOrpaduuecKoro anmnapara
(manee — CBA): xaranoros, ykazareneid, bJ[ 1 T.i. (7151 3a11poCcoB OpUEHTAITMOHHOTO XapaKTepa).
11.1.2 Yuer obmiero uncina pa3oBbix 3ampocoB Ha CUO mpoBoAUTCS CyMMHPOBAHUEM 3aIIPOCOB,
3aperucTPUPOBAHHBIX B JoKyMeHTanuu (uiu bJ1), mpunstoii B Onbnmoreke wim oprane HTU.
11.2 Equnaunieli yueTa BBIIIOJIHEHHBIX pa3oBbIX 3anpocoB Ha CHO sBiseTcs ycTHas Wi NUCbMEHHAs
CIpaBKa, cojieprKalasi CBeIeHusi 00 OJTHOM Teme, 00 OJTHON YyTOYHEHHOU Oubanorpaduyeckoi 3anucu, oo
OJTHOM yCTaHOBJICHHOM H3JIaHUH, 00 OJJHOM BBISIBJICHHOM (haKTe, a TaKKe yCTHAs! UM MHUChbMEHHAs
METOUYECcKasi KOHCYJIbTAILUS 110 OJJHOMY BOIIPOCY.
11.2.1 Y4er BemmonHeHHBIX 3anpocoB Ha C1O npoBOAUTCS 10 YUCHTY:
— TEeMaTHYECKUX CIPABOK: OMOIMOTrpauuIecKuX CIUCKOB, TEMATHYCCKUX T0100POK (ITPH BHITIOJTHEHUN
TEMaTUYECKHX 3aIpOCOB). JIONOJHUTENBHO JIOMYyCKaeTCs yueT OMOarorpadMuecKux 3amnmceil, BKIOYEHHBIX
B CIIPaBKY;
— CIPaBOK, BKJIIOYAIOIINX YTOYHEHHBIE Onbinorpaduyeckue 3amucH (IIpy BRITOJIHEHUH 3aIIPOCOB Ha
oubmorpadguiecKkue yTouHeHus);
— CIPaBOK, COJIEPKAIINX CBEJCHUA 00 U3AAHUAX, HAINYHE KOTOPHIX YCTAaHOBJICHO B (poHAE OMOIHMOTEKH
niu oprada HTU (mpu BeImoTHEHUH aipecHO-0nOmrorpadiuecKux 3ampocoB);
— CHPaBOK, BKJIIOYAIOIINX BBISIBJICHHBIC WM YTOUYHEHHbIE (DaKThI (IIPU BBITOTHEHUN (aKTOrpadudecKux
3alpocoB);
— CIIPaBOK, BKJIIOYAIOIINUX 0030pHO-aHATUTUYECKHUE CBEJICHHS (IIPU BBHIMOJIHEHUH aHATUTHYECKIX
3alpoCcoB);
— METOJUYECKUX KOHCYJIbTAlUH (MpU BHIIMOJTHEHUHN 3alIPOCOB OPUEHTALIMOHHOTO XapaKTepa).



11.2.2 Yyer o6miero unciia BRIMTOJHEHHBIX 3ampocoB Ha CYO nmpoBoAUTCSI CYMMHPOBAHUEM CIIPABOK,
KOHCYJIbTAIIM, 3apeTUCTPUPOBAHHBIX B ToKyMeHTauuu (uiau bJI), npunsToil B Onbimoreke mim opraHe
HTHN.

11.3 Y4er nepeagpecoBaHHBIX 3alIPOCOB IIPOBOAUTCS 10 YUCIy U3BEIIEHUN O MEpEaipeCOBKE 3aIIPOCOB B
npyrue ounbmuorexku unu opransl HTH.

[Ipumeuanue — IlepeagpecoBanHbie 3aMPOCHI KAK BHIMOIHEHHBIE HE YUUTHIBAIOTCSI.

11.4 Equnuiieit yuera noctostHHO AeicTByromux 3amnpocoB Ha CUO B pexxume UPU aBnsiercs T113.
11.4.1 Yyer obmiero uncina [113 ma CUO B pexxume MPU npoBoautcst cymmuposanuem 113,
3aperuCTPUPOBAHHBIX B JoKyMeHTanuu (uiu bJ1), mpunstoii B Onbnumoreke wim oprane HTU.

11.5 Enunniieii yuera CHTHAIBHBIX OMOBEIICHUH, HAPaBICHHBIX a00HeHTaM cucteMbl IPU, sBrsercs
OTIOBEIICHHE 00 OJTHOM UCTOYHUKE MH(POPMAITHH.

11.5.1 Yuer ob1rero ymcia CUTHAIbHBIX OMOBEIIEHUH POBOAUTCS 110 YMCITY OTMIOBEIICHUH, HalIPaBICHHbIX
BceM aboHeHTaM cucteMbl IPU u 3apeructpupoBanHbiX B fokyMeHTanuu (uiau bJl), mpunsroii B
6ubmmotexe nim oprane HTU.

12 Y4er oTkazoB

12.1 Eqununeii yueta 0TKa30B Ha TOKYMEHTHI, uX kKo 1 CHO sBIIsI€TCS HEBBIMTOTHEHHBIHN 3aITpoC
MI0JIb30BATEINs, 3aPETUCTPUPOBAHHBIN B JIMCTKE YUTATEIbCKOrO TpeboBanus (wu bJ1), npyroi
JTIOKYMEHTAIUHU, TPUHATON B Onbanorexe wim oprane HTH.
12.1.1 Yuer oburero ymcia 0TKa30B MPOBOAUTCS CYMMHPOBAHUEM HEBBITIOJIHEHHBIX 3aIIPOCOB
M0JIb30BaTENEH, 3apEruCTPUPOBAHHBIX B KAXKIOM CTPYKTYPHOM IMOpa3IeIeHUu OMOTHOTEKH NN OpraHe
HTU.

13 Y4er meponpusiTuii
13.1 Enqunnneit yueta MEponpHsITUN SBISIETCS OJHO MEPOIIPUATHE — BBICTAaBKa, YCTHBIN 0030p, IEHb
nH(pOpMaIuu, SKCKypCHs U T. 11., 3apEeTUCTPUPOBAHHOE B ToKyMeHTanuu (wiu bJ1), mpunsaToi B 6nbanoTeke
unu oprane HTU.
13.2 Y4er obmero yuciaa MEpONpHUsATANA TPOBOIUTCS CYMMUPOBAHUEM MEPOTIPUSITHI, 3apETUCTPUPOBAHHBIX
KaXKIBIM TIOJIpa3enieHueM oubnuorexu wim opranom HTH.
Ilpumeuanusn
1 JlonoaHUTENBHO B IPUHATON JoKyMeHTaruu (win bJ1) Benercst yueT SKCIIOHUPYEMBIX U BBITAHHBIX
JIOKYMEHTOB, a TAKXKE YYaCTHUKOB MEPOIPUSATUH.
2 MepomnpusTre, BKIIOYaIOIIee 0JHOBPEMEHHOE TPOBEACHUE Pa3IMYHbIX (popM (HarmpuMep BBICTABKY U
YCTHBIN Onbamorpaduueckuii 0030p), yUUTHIBACTCS KaK OJHO MEPOTIPHUITHE, HO COCTABIISIFOIIUE ITOTO
MEpOTPUATHS HAa3bIBAIOTCA B pUHATON HoKymeHTarmu (B/1).
3 MeponpusThe, B OpraHu3alyy U MPOBEACHUN KOTOPOT0 IPUHUMANIH Y4aCTHE HECKOJIBKO CTPYKTYPHBIX
NOJIpa3/eJIeHNH, YIUTHIBAETCS OJJUH Pa3.
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